Instructions on how to fill out the Application for Registration/Update in the Registration and Identification System EORI by third-country economic operators 
(PG-Z)

1. Terms used in the Application have the following meaning:

1.1. Applicant – person submitting the application for the EORI number on its own behalf or a person authorised (holding a valid authorisation which should be enclosed to the application) by the Applicant to submit the application for the EORI number on its behalf.

1.2. Person submitting the application – person submitting the application for the EORI Number on behalf of the Applicant without holding a formal authorisation of the Applicant.

2. The Application for the EORI number should be submitted to the head of the customs office in person or by mail:
- where the Applicant resides or has its seat office or where the first transaction involving the EORI number takes place – when the Applicant resides or has its seat office in the Republic of Poland,

- where the first transaction involving the EORI number takes place or where it is expected that the first transaction involving the EORI number will take place – when the Applicant does not reside or have its seat office in the territory of the European Union.
3. The PG-Z application form can be used for:

3.1. Registration;
In order to obtain the EORI number, fill out the required fields in the application form, except for cases described in no. 4 below, tick square 1 in section A, field 2 and fill out fields 2a and 6 (if the Applicant holds the AEO certificate), section B, in section C fields 40-47;

3.2. Update;
In order to update/change data provided in a previous application, tick square 2 in section A, field 2 and fill out fields 2a and 5 as well as fields with data to be changed by providing up-to-date data, and in section C fields 40-47;

3.3. Completing data;
In order to complete data provided in a previous application, tick square 3 in section A, field 2 and fill out fields 2a and 5, section B and in section C fields 40-47.

3.4. Cancellation of the EORI number
;
In order to cancel the EORI number, tick square 4 in section A, field 2 and fill out fields 2a and 5, and in section C fields 40-47.

4. If the application for the EORI number is submitted during the first transaction involving the EORI number, at least the following fields in the application must be filled out by the:

Applicant – in section A fields 1, 2 and 2a, in section B fields 7, 8 and 11, subsection B.1, in section C fields 37-47. Natural persons running their own business also fill out fields 9 and 10 in section B;
Person submitting the application – in section A fields 1, 2 and 2a, in section B fields 8 and 12, subsection B.1, in section D fields: 49-55. Natural persons running their own business also fill out fields 9 and 10 in section B;

In both cases, the obligations in sections C or D should be signed and missing data completed in line with no. 3.3. above.
5. How to fill out some fields:
In section A, 
in field 1 give the language code of the language in which the application is filled out. The following language codes are acceptable: 

- PL for Polish, 
- DE for German,
- FR for French,
- EN for English.
In section B:
in field 12 “Short name” – give the name of the business which is used (will be used) in customs documents. If the business uses a full name and does not use any abbreviation, repeat the full company name as given in field 8. If the short name is longer than 35 characters, give the first 35 characters of the full name;

in field 16 – give the 4-digit code of the core business in line with the NACE classification;

in field 17 – specify the legal form of the business run by the Applicant;

in fields 18 and 27 – give the country code (use the 2-character ISO alpha codes if compliant with the Regulation of the Council no. 1172/95 of 22 May 1995 on the statistics relating to the trading of goods by the Community and its Member States with non-member countries (OJ L 118, 25.5.1995, p. 10));
if the Applicant uses a post box as its address for correspondence – in field 28 state “post box” and give its address and number.
� The EORI number is cancelled if it is found out that an incorrect EORI number has been allocated or more than one EORI number has been allocated for one Applicant. 








